
TOWN MANAGER’S 
WEEKLY REPORT 

 
 
 

Weekly Report 2024-08-16.doc Page | 1 
 
  

UPCOMING MEETINGS & EVENTS … 
 
 Planning Commission: Wednesday, August 21, 6:00 PM, Town Hall 
 Town Council Public Hearing: Monday, August 26, 6:30 PM, Public Hearing regarding 

the Authorization of Borrowing Up To $18,000,000 for Capital Costs to Build a new 
Police Department & Public Works Facility  

 Delaware League of Local Governments: Summer break until September 
 Sussex County Association of Towns: Summer break until September 

 

UPDATES FROM DEPARTMENTS 
 

Finance 
 

o As of August 16, the Town has collected: 
 $1,847,381 (95.6%) of the 2025 annual property tax billing ($1,932,219) 
 $ 1,014,563 (89%) of the July utility billing ($1,136,531) 

 Mailed 461 Reminder Notices  
o Processed Payroll, Accounts Payable, Accounts Receivable 

 Processed 45 payroll records 
 Processed Purchase Orders (97) 

 Accounts Payable checks generated (66) 
 Scanned copies of invoices and attached to PO’s 

 Miscellaneous Billing Invoices generated (2) 
 Cash Receipt Transactions (1,387) 

o Provided Tax and Utility Information for property settlements and stamped deeds 
o Process of setting up Chromebooks for Council and Commission meetings (Kristen 

Dabrowski) 
o Working on monthly revenue reconciliations (Kristen Dabrowski) 
o Assisted customers with utility bill and parking ticket questions 
o Monthly Key Revenue Items Report – July 2024 (Copy Attached) 
o Realty Transfer Tax Summary (July 2024): 

 
  July 2024 July 2023 
  Month Year To Date Month Year To Date 

Transfer Tax Revenue $50,070  $237,654  $17,264  $103,723  
 

Construction Coordinator 
 

o No report this week 
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Police 
 

o Weekly Code Enforcement statistics updated (copy attached) 
o Weekly CrimeMapping Reports (copy attached) 
o Part I, II, and III Offenses Crime Data (week and year to date) (copy attached) 
o Departmental Press Releases issued as warranted 

 
 
Wastewater 
 

o Lagoon depths: Large Lagoon is 6.00 feet and Small Lagoon is 5.75 feet  
o Cleaned debris out of both check valves at Sussex Central High School pump station 
o Replaced the sealing disc assembly in the check valve for pump 1 at Sussex Central 

High School pump station 
o Replaced the stem assembly in the gate valve for row 13 at the Cedar Lane spray 

irrigation field 
o Completed grass cutting at the Cedar Lane Facility 
o Reviewed and commented on the revised pump station rehab drawings and specs 

submitted by Beacon Engineering 
 
 

Public Works 
 

o Circle street lights – replaced with all LED bulbs 
o Certificate of Occupancy (CO) inspection completed – Berlin Road, Suite 13 
o Sprayed Wilson park bricks and police department sidewalk 
o Assisted Water Department with lead and copper inventory  
o Delivered light tower to Richard Allen school 
o Repaired pump in fountain (burnt wire) 
o Prepared curbs for painting 
o Started painting curbs in school areas before it starts back  
o Performed regular maintenance of grass, watered flowers, and bike trail 

 
 
Water 
 

o DTCC water tower update: all power washing, sand blasting, and spot primer is done  
o Lead and Copper Inventory continues – 50% done 
o Repaired hydrant at West Market Street and North Front Street 
o Vepo started Monday on installing large meters (AMI Project)   
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Planning 
  

o 204 West Market Street – Zoning amendment approval notice sent to applicant; 
Public notice requested for Cape Gazette; Work order request and confirmation of 
map/account changes 

o Rosa Health Center Expansion – Plans submitted for approval signatures on August 
13 

o Sussex Pines Property (150 lots) – Utility review request submitted on August 12 
o 220 East Market Street – Lot subdivision comments to applicant on August 14 
o Admiral’s Landing Townhomes – First four building permits issued on August 13 
o Sandhill Fields Solar – Revisions to site submitted on August 15 for Town 

concurrence 
 

TOWN MANAGER’S UPDATE 
 
 Town received Letter Agreement from DelDOT regarding the US 113 at SR 18/SR 404 

GSI – executed and returned 
 Working with Planning Department to schedule utility meeting for out of town properties 
 Provided news interview regarding the formation of the Circle Advisory Committee 
 Researched Public Works facility (acquisition, construction) 
 Notice of Award sent to FY 2024 GREAT Fund Recipients 
 Received Community Transportation Fund Agreement for rehabilitation of Sussex 

Central Drive ($90,000) – executed and returned 
 Provided Scottsdale, AZ and Kent County municipality information regarding our 

regulation of marijuana establishments 
 Calendar Poll sent out to Members appointed to the Circle Advisory Committee 
 Participated in Kimmeytown Community Listening Session (Lt. Barlow, Lt. Diaz, 

Christina Diaz-Malone, Gene Dvornick, Chief Holm, Tony Neal, Bill West) 
 Recommended revisions to our Housing Inspection Form regarding Fire Alarms and 

Carbon Monoxide Alarms 
 Reviewed engineering proposals for: 

 Storm Sewer Infrastructure Mapping 
 Drinking Water System Model Update 
 Sanitary Sewer System Model Update 

 Completed Affordable Housing Program: 2024 Community Planning Certification Form 
for Georgetown Apartments II (Federal Home Loan Bank of Pittsburg) 

 Contacted Delmarva Power regarding additional street lighting in the Kimmeytown 
neighborhood 

 Monthly Labor Review – July 2024 
 Responded to several FOIA requests 
 Followed up on several code enforcement issues 
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THIS REPORT AND ANY ATTACHMENTS ARE ONLY BEING SENT 
ELECTRONICALLY UNLESS OTHERWISE REQUESTED 

 
In an effort to inform Council, employees, and the public about current Town activities and 
issues, the Town Manager issues the Town Manager’s Weekly Report with highlights from 

department activities for the current week. This report, published and distributed every Friday, is 
available online. If you have comments, questions or suggestions regarding the Town Manager’s 

Weekly Report, please contact Town Manager. 
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Crime Offense Report  
      

Aug 1, 2024 - Aug 7, 2024 
PART I OFFENSES   
Offense_Order Crime_Categ Current Week Current Year Week Previous Year Previous Year 

A03 Kidnap 0  5  0  5 
A04 Rape 0  13  0  5 
A06 Robbery 0  7  0  6 
A07 Assault/Aggravated 0  25  0  21 
A08 Burglary 2  33  0  9 
A09 Theft 4  211  0  67 
A10 Theft/Auto 0  2  0  1 
A12 All Other 0  8  0  7 
PART I OFFENSES   6  304  0  121 

PART II OFFENSES  
Offense_Order Crime_Categ Current Week Current Year Week Previous Year Previous Year 

A13 Other Assaults 2  201  1  167 
A15 Criminal Mischief 4  73  0  32 
A16 Weapons 0  24  0  23 
A17 Other Sex Offenses 0  2  0  0 
A18 Alcohol 0  2  0  0 
A19 Drugs 0  126  0  123 
A20 Noise/Disorderly Premise 1  33  0  6 
A21 Trespass 7  165  6  114 
A22 Disorderly Conduct 5  118  2  96 
A23 Other 27  1,362  13  625 
PART II OFFENSES  46  2106  22  1186 

PART III OFFENSES 
Offense_Order Crime_Categ Current Week Current Year Week Previous Year Previous Year 

A24 Alarm 3  184  0  0 
A25 Animal Control 0  6  0  0 
A26 Recovered Property 0  27  0  21 
A27 Service 32  1,037  1  27 
A28 Suspicious Per/Veh 2  215  0  5 
PART III OFFENSES 37  1469  1  53 
Summary 89  3879  23  1360 

8/58/2024 1 8:31:00 AM 
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Office of Occupational and Labor Market Information 

For data questions, contact Tom Dougherty (302) 761-8062 

Published August 16, 2024 
July 2024 

Karryl Hubbard, Secretary 

Monthly Commentary 

Delaware Civilian Labor Force 

Source: Delaware Dept. of Labor in cooperation with the US Dept. of Labor, Bureau of Labor Statistics. 

Delaware Residents 

July 2024 June 2024 July 2023

 Civilian Labor Force 505,300 505,500 508,000

   Employed 484,400 485,300 488,100

   Unemployed 20,900 20,200 19,900

   Unemployment Rate %  4.1 4.0 3.9

 US Unemployment Rate % 4.3 4.1 3.5

Area Unemployment Rates (%) 

Note: Area rates are not seasonally adjusted. 

Source: Delaware Dept. of Labor in cooperation with the US Dept. of Labor, Bureau of Labor Statistics. 

July 2024 June 2024 July 2023

 New Castle County 4.8 4.6 4.1

   Wilmington 6.9 7.1 6.4

   Newark 6.0 4.9 5.5

 Kent County 5.7 5.5 4.9

   Dover 7.5 7.4 6.5

 Sussex County 4.2 4.0 3.3

Source: Delaware Dept. of Labor in cooperation with the US Dept. of Labor, Bureau of Labor Statistics. 

July 2024 June 2024 July 2023

 Weekly Earnings  $992.41 $1,009.00 $1,001.06

 Weekly Hours 31.9 31.9 32.8

 Hourly Earnings $31.11 $31.63 $30.52

Hours & Earnings 
All Employee (Total Private) 

mlr Monthly 
Labor 

Review 



 

https://lmi.delaware.gov/ 

Office of Occupational and Labor Market Information 

Delaware’s seasonally adjusted unemployment rate in July 2024 was 4.1%, up from 4.0% in June 2024. There were 
20,900 unemployed Delawareans in July 2024 compared to 19,900 in July 2023. The US unemployment rate was 4.3% 
in July 2024, up from 4.1% in June 2024. In July 2023, the US unemployment rate was 3.5%, while Delaware’s rate was 
3.9%.  

In July 2024, seasonally adjusted nonfarm employment was 490,000, up from 489,700 in June 2024. Since July 2023, 
Delaware’s total nonfarm jobs have increased by a net gain of 6,200, a rise of 1.3%. Nationally, jobs during that period 
increased by 1.6%. 

† Annual changes are not seasonally adjusted. 

Details may not add up due to rounding and seasonal adjustment. 

Source: US Department of Labor, Bureau of Labor Statistics. 

Delaware Annual Net Job Change 
Annual Average 2003—2023 

-30

-25

-20

-15

-10

-5

0

5

10

15

20

 '03  '05  '07  '09  '11  '13  '15  '17  '19  '21  '23

Jo
b 

C
ha

ng
e 

(i
n 

00
0s

)

0.0

0.7

-0.1
-0.5

-0.1

0.2
0.5

1.6

0.9

0.3

2.7

-2.0

-1.0

0.0

1.0

2.0

3.0

4.0

J
o

b
 C

h
a

n
g

e 
(i

n
 0

0
0

s)

For data questions, contact Tom Dougherty (302) 761-8062 

Delaware Labor Force Trends 

Delaware Over-the-Year Job Change 
July 2023 — July 2024 

* Data are published on a bi-monthly basis. 

Consumer Price Index 
All Urban Consumers 

July 2023 May 2024 June 2024

 US City Average 2.9 0.1 0.1

 Phila.-Camden-Wilm.* NA NA NA

Percent Change to July 2024 from:

Over the Over the

July June Month Year

 INDUSTRY GROUP 2024 2024 Change Change†

 TOTAL NONAG. EMP. 490.0 489.7 0.3 6.2

   CONSTRUCTION 23.8 24.0 -0.2 0.0

   MANUFACTURING 27.9 27.5 0.4 0.7

       Durable Goods 8.9 8.6 0.3 0.0

       Nondurable Goods 19.0 18.9 0.1 0.7

   TRADE, TRANSP., & UTIL. 89.6 89.2 0.4 -0.6

       Wholesale Trade 12.7 12.3 0.4 0.1

       Retail Trade 51.3 51.4 -0.1 -0.2

       Transp. & Utilities 25.6 25.5 0.1 -0.5

   INFORMATION 3.5 3.5 0.0 -0.1

   FINANCIAL ACTIVITIES 51.1 50.9 0.2 0.2

   PROF. & BUS. SERVICES 65.7 65.7 0.0 0.5

   PRIV. EDUCATION & HEALTH 84.9 85.2 -0.3 1.6

   LEISURE & HOSPITALITY 52.3 52.7 -0.4 0.9

   OTHER SERVICES 19.3 19.2 0.1 0.3

   GOVERNMENT 71.9 71.8 0.1 2.7

      Federal Government 6.7 6.6 0.1 0.3

      State Government 34.4 34.5 -0.1 1.0

      Local Government 30.8 30.7 0.1 1.4

Delaware Nonfarm Employment 
Jobs at Delaware Locations 

Seasonally Adjusted (in 000s) 

https://lmi.delaware.gov/
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